Storm Water Multi-Sector General Permit eNEC
Step-by-Step Guide

The Multi-Sector General Permit (MSGP) No Exposure Certification (NEC) can now be filled out using the Division of Water’s Online
Application System. This document will guide you through this online process.

2015 Multi-Sector General Permit eNEC

Go to the Division of Water’s Wastewater Discharge EXT Kok sy Govammars oot e i ks _iting Alsks_Sitn
1 Authorization home page at:
http://www.dec.state.ak.us/water/wwdp/index.htm

Select the “Storm Water” link under Program Links.

W Submit Your MSGP Anaual Repart ™ EPANPDES Permits in Alaska

Fi Onling
B % Permit Fees

* Extension of Phase IV HPDES Program
Transter 1o Maska

# APOES Report iothe Legisinture 2012 | APremacenn

% Ondine Payment Centar

* Permit Applicaion Portal o

04 IstaBers

* Tsumami Debris
* Obtain Coverage Under the EPAVessel
B

Procussing
# Septc SElaTOnsde
Tt
# EPA Parmit Notices ,

*  Sign up to recetve wastewaler public
notices St Contacts

% Find Enforcement & Campliance
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A, Stote of Alaska

.[ Alaska [ 1ent of Environmental Con:

The Storm Water home page contains links to the Multi-
2 Sector General Permit, APDES Storm Water Forms and iy Division of Water
many other resources for permittees. e s 5 o f e = et D Asrm S

Storm WATER

When you are ready to begin the online eNOI i e W P 1 i o RS Y g o i s G T .

land and IpErvious areas SUch as paved sireets. parking 1ots, and busdng rooflops, during rainfall and SNowmEIl events. Storm water

appl ICatiOn prOCGSS, CliCk On the “APDES e N O I 7 |ink discharges often contain poliutants in quantities that could adversedy aflect water quaity

Bosident  Business b Alagka  Visiting Alagka  State £

HiGHLIGHTS

u n d er Pe r m itS/Ap p roval S o Consinucion projects staring aner July 1% 2011 must use he new 2011 Alaska Construction

General Permil (ACGP). The permil is provioed below. DEC has revised e SWPPP Tempiate and
SWPPP Checkiist for the new permit The most frequently asked questions are answered in the
Tollowing FAQ handout. After July 15! the Construction General Permil wetsite wil be updated for
e N permit

I you are expicting to find an ADEC NOI on the Water Permit Search and it is nol displaying, pleas
sand your Inquiry 10 DEC. Water OPAHeIp@AIaska Gov

co

# Doos my proje

* 2011 ACGP Resicans:

* 2011 Alaska Consiruction Ganeral Permit =7
# 2011 Permil Fact Shoot =% d How Storm Water 18 Regulated
® 2011 ACGP SWPPP Template = # Briof Legisiative History

® 2011 ACGP SWPPP Template Appentices 'A_ . * Staf Contacts

1 ACGP SWPPP Checklist 27 * Transfer from EPAto DEC

2011 ACGP Fads =T * Frequn

On the next page, click the “Complete APDES eNOI
3 Online” button.

DEC has developed an eNOI system for electronic entry and submitial of the forms to apply for
coverage under ihe APDES storm waler permits. Operalons seeking coverage under the APDES
storm water permit should not use the EPA ehO! system; they should use the APDES eNOI
sysbem. We currenlly have the Construction General Permit Notice of Inlent (NO1) and Rotice of * WSGP ehOl Slep-by-Step
Termination (NOT) and the Mulll-Secior General Pemmit Notice of Intent(NCH) avatabie on-ine.

* CGP oNOT £

y-Blop

. Operators seeking coverage under the Construction General Permil or the Mulli-Seclor General ¥ WSGP Ropor Submetal Stop-ty-Step
Storm Water e N Ol Syste m FAQS are avallable at: Peqmit may fie thew NOI eiher USINg he sHOI SyS1em or SUbMA paper forms 10 DEC at the

. ‘aodress Bsted below. Al this time the Multi-Sector General Permit Notice of Termination (NOT) can
only be submitied in paper 1orm and shoukd be sent 10 DEC at the address isted Delow.

http://dec.alaska.gov/water/wnpspc/pdfs/eNOIFAQSs. N 1 e eNOH System ' e WSGP Report Submitial appication. The MSGP Report Subrtia

applx.‘i:mn ABOWS pmnmwﬁ 10 submit 3 MSGP Annual Repon Form as an attachment to the
df application. For additional informalion, see lhe “Step-by-5lep™ document located in the "Or

|Q nterest™ box 1o the right

PIIOT 10 enlerng M APDES SN0 SySIem we recommend U folowing sieps 10 make i easier 1o
use the sysiem

Read the permit (avasable on the Construction General Penmit of Mulll-Sector General
Permit page)

e e Instrechonms Ihat 9o wilh e NOLor NOT form for the pemil for which you are
appiying for coverage (avaiabie on the APDES Siorm Waler Foms pape)

Read the Step-by-Step instructions on how to file the eNOlor eNOT {available in the Quick
Links o fo the night)

Fill out the paper HOE or NOT before enfering the system 5o you do nol need 1o look up the
Information while you are énlénng data into the system

Il yeu have guestions aboul the slorm water permil. see the Frequently Asked Questions on
the page for each permit (FAQS Constructon General Permit or FAGS Multi-Sector General
Permit)

In orger 10 eecironicaky SN any oniing apphcaion you will e requined 19 use your
vaiidaled myAlaska account See the eNOI FAGS for more information

e

o

o

-

To énter the APDES &N

Complete APDES eNOI
Online J

Paper Sut { Forme

Flease Subima your paper forms 1o

Alaska Department of Envirenmental Conservation
Devision of Water - Storm Water Program

555 Corgova 51

Anchorage, AK 99501
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Welcome to the Water Online Application System
4 Water Online Application System

(OASys)! From the OASys home page, you can continue

WerLcoMe To DEC's WaTer ONLINE APPLICATION SysTEM (OASYs)

to your application by clicking the “Continue to The oetrn ey besmedi
MyAIaS ka" butto n . : :;:\ fot ::..Ec:;.l-.- genural peirnil coverage for contained waler and excavalion dewstering

d offshore sesinod processcs

Jor Indutrial $1orm water

TIP: OASys requires an active myAlaska account. If you
do not have a myAlaska account skip to step 6 below.

Note New types are added io the sysiem feguenty

To view other apphcatons, please go 1o the F

NOTE: If you have used a myAlaska account to apply
for and e-sign a PDF then you already have an active
myAlaska account.

I 0I5 15 your first ime visting this page and you 4o not Nave a myALSka ACCOUnt, & 3l MyAlasKa.

Guidance for Creal

Help@Alaska Gov
all $T-260-8117 and for all other apgilications call John Randolph al 907-485-5307

5 Log in to your myAlaska account and skip to step 7 in

th is u i an Ce DEC Walter Onling Application System (OASYS) has sent you heré 1o sign in
guid :
myAlaska Login
Username:
Passwor d:
Sign-in
Eorgot my Ussmame

Forgatmy Password
Naw User: Register lor a myAlaska Account
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6 If you don’t have a myAlaska account, select the
“enroll at myAlaska” link. You only need to create a Water Opline Application Systeta

WerLcoMe To DEC's WaTer ONLINE APPLICATION SysTEM (OASYs)

This system may be used 1o

myAlaska account once.

= Agioly for ADEC stabe general permil coverage for contained water and excavation dewabering

& Apply for APDES pen:

Guidance for creating a new myAlaska account is - susmtApoes:

= Agply for Municipal U

available at: & Submit e Alssia O

permit coverage for construction sioem water. indusinal storm water, and offishove sasfood processor

4 of B £t 107 Industrial £0em water

http://dec.alaska.gov/water/OASysHelp/attachments/

Note: New Bpplicanon typea ane adoed io fhe system fequently

vaK R e q q u | d an Ce ; D df To view oiher apphcations, phease go 1o ihe Pernmal Application Portal

To enler the Water Onine Application System, select "Continue 1o myAlaska” and Ingin using your myAlaska user account

Conmuyeﬂaska J

myAlaska

11 this i5 your first time visRing this page and you 4o not have a myAlaska acc w
Guidance for Creating New myAl A 1}

Piease dwect questions to DE
Fan permit applic

r OPAHEIp@Alaska Gov
s call B0T-260-8117 and for all other appiications call John Randolph al 907-4€5-5307

MyAlaska Help

7 After successfully logging in to myAlaska, you will arrive

] ) _ Water Online Application System (OASys)
at the Water Online Application system.

welcome, sita d girl (myAlaska Profila) Apply for eSignature

The fo |0\’\'I"q Ca'.egaf &35 are availlable onling. To start the process, select from the tabs bals
Select the “Storm Water” tab. Stomenai _

You have no recent, 'In Process' Applications...

To start a new application, click on the appropriate tab above, and then select the desired application from the list.

S Cruise Ship

WY Registration

E Permit Application

2 Storm Water
L™ Application

Grant Application

Questionnaire
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Select the “Storm Water Multi-Sector General Permit
8 eNOI” from the available categories.

A series of steps will take you through the application,
9 asking for information pertinent to your project.

Fill out the information on these pages as completely
and thoroughly as possible.

(Below you will find a few “Tips” that provide additional
information regarding navigation of these steps.)

The following categories are available cnline. To start the process, select from the tabs below.

Your “In Process” Applications | Cruise Ship | Grants | Loans | Permits Questionnaires | Reports | Storm Water

Storm Water Construction General Permit eNOI (akr100000)

Storm Water Construction General Permit eNOI Modification (cepmoD)
Storm Water Construction General Permit eNOT (cGpnoT)

Storm Water Multi-Sector General Permit eNOI (AKR060000)

» Storm Water Multi-Sector General Permit No Exposure Certification (MSGPNEC)
» Storm Water Multi-Sector General Permit Report (MSGPRPT)

Storm Water Multi-Sector General Permit

Submission Process

sten

g

Fadlity Information

Guidance for Storm Water Multi-Sector General Permit eNEC
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The step numbers at the top of the page can be used
to navigate directly to pages that have already been
completed.

Any question with a red star () next to it is required and
must be completed before the current step can be
completed.

When finished with a step, go to the next page by
selecting the “Save & Continue” button in the lower right
corner of the page.

NOTE: At any time, you can logout, and your information
will be saved, however changes to the current page are
not saved until you hit “Save & Continue”.

Storm Water Multi-Sector General Permit

Submission Process

sten

Fadility Information

Storm Water Multi-Sector General Permit

Step Tim

Submission Process

Discharge Information

arding your storm water discharge. Mote that Recerang Water and Wethands information will be entered in

Tracking #: AKROGDAZE Facility: sdfg Type:

Storm Sewer Sy

Doas your facility discharge storm water into
Mureciy Separate Stor ewer System (M3

a

I yes,

e of MS4 operator:

Federal Effluent Limitation Guidelines and Sector- Spadific Requiremaents
a. Are you requasting permit coverage for any * KNe: *no

storm water discharges subject to effluant
himitation guidelnes?

Overdew

Guidance for Storm Water Multi-Sector General Permit eNEC
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- Atany time, you can also select the “Overview” button
at the bottom of any page to go to the overview step
(last step). This step allows you to review your information
and to edit previously entered information.

Save & Continue

Storm Water Multi-Sector General Permit

1 O For Step 1 of the application process carefully read the

information provided on this page and answer all O —— o
questions as required. then click “Save & Continue” to

Fadility Information

continue to the next step.

n about the Facility or site. Complats site information must be provided for parmit coverage to be grantad

* indicates required feld,

Storm Water Mult-Sector General

Tracking #: AKRDDAZS Facility: sdfg Type: et AT

|NCI'HC[ OF INTENT (NOI) FOR STORM WATER DISCHARGES ASSOCIATED WITH INDUSTRIAL ACTIVITY UNDER THE APDES
MULTI- SECTOR GENERAL PERMIT

Have storm water discharges from your site » Yo ® No
been covered previously under an APDES

Ermlt?
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11

Step 2 requires you to enter contact information for the
Facility Operator and Signatory Official.

Click the “Add” button to access the Contact Details
window. You must enter contact information for all
required persons before continuing.

In the Contact Details pop out window answer all
required fields and click the “Save” button.

Once completed, click “Save & Continue” to move to
the next step.

TIP: You may enter multiple contacts and a single

contact may fulfil multiple roles. Simply check all
applicable roles for each contact.

IMPORTANT: The Signatory Official must have the

signing authority as required by 18 AAC 83.385 to sign
the eNEC.

}httD: //dec.alaska.gov/commish/regulations/Ddfs/18}
%20AAC%2083.pdf#page=71]

re—
g

Contacts

Purpose
This step requires you to enter contact information for the Facility Operator. All contacts that are marked as required MUST have a contact that
fulfills that role.

Note: In order to edit your application contacts, dlick on the Contact name in the box and then dlick the "Edit” button to the right.

Important Certification (Signatory) Requirements Information

* indicates required field.

Storm Water Multi-Sector General

MSGPNEC-0005 Permit No Exposure Certification

Tracking #: Facility: jkl Type:

Your Application Contacts

To add a new contact, click the add button to the right.
Add
-—T
Edit
Copy
I I I —
”
Contact Details ontacts
P 1. This Contact is the... 2. Contact Information...
Furpose ), may make multiple selections if this First MI Last
This step re person fills more than one role Contact Name: * ntact that
fulfills that r Contact Title: *
Note: In ord| Facility Operator® [m] 3;ﬁ:jzation *
Signatory Official * O i .
M prarentte M.awllng Address: %
City, State, ZIP: * AK
C;:untry: : usA rquired field.
Phone:
o General
Tracking # Phone (Cell): ification
Fax:
Your Appl e-Mail Address:
To add a ne Web Site:
Remove
Edit

Copy

Previous Overview Save & Conlinue
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1 1 Highlighted Feature #1.:

Step 1 Contalns a questlon reg ardlng preVIOUS Was the facility or site previously covered * @ ves ONo

under an NPDES or APDES storm water
permit?

coverage. If your site was previously covered, you can 1f previously covered,
) . . provide the tracking number: Mucsr Knight Oil Tools

select the tracking number from a list of valid MSGP

authorizations in our database.

Latitude/Longitude
Latitude: Converter
Longitude:

Highlighted Feature #2:

Step 1 contains a map that will display the location of
the latitude and longitude you enter. This is for display
purposes only. Note that you cannot move the red dot
to update the latitude and longitude values.

Step 3 collects information regarding materials or
1 2 activities exposed to precipitation. Answer all questions subivission Fracess

as required then click “Save & Continue” to continue to B

the next step.

0 mintes of inpctivity, Aoty it dafined e Miting (L8 ’
ave & Continue’ bullons,

IMPORTANT: If you answer "Yes" to any of these e ye— = S Wi
questions, (1) through (11), you are not eligible for the icpal Seporate storm Sewer sy
no exposure exclusion. i il sttt S o ]

If yas, name of MS4 optratos:

Federal Effluent Limitation Guidelines and Secter-Specific Requiremants
a. Are you requesting parmit coverage for any * Cves o

storm water discharges subject to afflusnt

mitation guidelings?

Guidance for Storm Water Multi-Sector General Permit eNEC 4/1/2015 Page 9



Attachments

Step 4 allows you to electronically submit any supporting _ﬁ
documents. If you don't supply the required documents
here, you will need to send them in later. Tt i sl bty g o s o e ot e,

* indicates required field.
Storm Water Multi-Sector General

. Tracking #: MSGPNEC-0003 Facility: ikl Type: Permit No Exposure Certification
To attach afile:
: First, use the browse button to select a file f lacal system. Then, complete the attachment type, title and descripti
= Click the “Browse...” button Feld bafors cicking the attach buttan to add the T1a (o yaur spplcation attadhment it While tha upiodd is in progress, cicking
on any button will cancel the upload. If you would like to remove the file from your application, select it in the list and click the
n A flle browser WlndOW WI” Open Select the flle you “Remove” button. File size limit is 20MB for each attachment. To see what kinds of files may be uploaded, click here.
H (8] Attach a fil
want to upload then click the __%e | putton. The o e —
l 1 Type: |Project Description Material hd
name of the file you selected will appear next to the Tvpe: [ProjectDescrpion Welerd|
“BI’OWSG 11} button Description:

= Select what kind of file it is from the drop-down menu
and add a title and description.
= Click “Attach” when you have all the information S

completed to submit your document.
-_Previous -_Ovewiew __Save & Continue

Click “Save & Continue” to continue to the next step.

Step 5 is the overview page. Here you can review all the
information you have entered and make sure it is

Please review the information you have entered. If any information is incorrect, click the appropriate section header ‘Edit’ button to return to that

Overview

COrreCt YO U can use th e I3 Ed it,, b utto n for any g |Ve n soa;tt:]:“ar'\)ll;:\lt your data. If the information is correct, click the "Continue” button below to proceed to the Signature and Payment

NOTE: Your information has been saved; you may also exit the system and return later to finalize it.

section to go back and make any necessary Tasis: [ES Print For Your Records
adJ UStm e nts . 7 Complete Steps ;;Z;iie::ft‘lo the left indicate tasks that have vet to be

2. Sign
completed. You must complete every item from the task list
before DEC will process your submittal.

Any fields you have left blank will be highlighted yellow, Your Current Application:
SO yOU can gO baCk and ed|t them |f yOU need to. T'a;'fi“g MSGPNEC-0005 Facility: 3K Type: Sﬂséf;:nﬁf:;f;‘b;frt’l‘“t

No Exposure
Certification

Facility Location Information Details
Facility Name: ki
Enter the f; official or legal name. Unless the

y has changed, please use the

name of yo
e n d on prior NOIs or permit

sam
applications.
Was the facility or site previously covered Yes
under an NPDES or APDES storm water

Guidance for Storm Water Multi-Sector General Permit eNEC 4/1/2015 Page 10



1 7 After all information is entered and you have finished Storm Water Multi-Sector General Permit No Exposure
adding all online attachments, you will need to sign and Certification

submit your application.

Overview

A check will appear next to “Complete Steps” if the e

Please review the information you have entered. If any information is incorrect, click the appropriate section header ‘Edit’ button to return to that
section and edit your data. If the information is correct, click the "Continue” button below to proceed to the Signature and Payment

application is complete and ready to be signed. won——

NOTE: Your information has been saved; you may also exit the system and return later to finalize it.

Tasks: E Print For Your Records

\¥) 1. Complete Steps

To go the Final Steps page, select the “Sign” link under

2. Sign s to the left indicate tasks that have yet to be
tasks on the Application Overview page. You can also Eefore DEC wil process your ssbmital,
click on the “Continue” button at the bottom of the

page.

Purpose

yo u r ap pllcatl O n Congratulations! You have completed the form completion phase of this process. However, one important step remains befare your application

can be processed: Signature Submission. This page provides options for submitting your signature online using a MyAlaska account or by
printing, signing and submitting a hard copy. To make further changes before submitting, select the 'Overview’ button. If you have any questions
or concerns, please contact DEC at DEC.Water.OPAHelp@alaska.qgov or call John Randolph at 07-465-5307.

TO Slg n your appllcatlon , you m ay Current Status: Completed and Not Signed

Please Note: Your application will not be processed unless it has been signed!

n S|g n USi ng an e-S|g nature Tracking #: MSGPNEC-0005  Facility: 3k Type: Spt;;n":it“ﬁ:eg;éz'sﬂiEé;%;f;';g:‘
(Continue to the step 19 of this guide)
» Print and sign a hard-copy o ) i
Print, Sign and Submit a Hard-Copy Signature Page
(S k| p tO Step 22 Of thIS g Ulde) Use this signature option to print a hard-copy version of the application signature page which can then be

submitted to DEC via traditional mail, fax, or hand delivered to the appropriate DEC office. Cruise Ship Registration

7 8 The “Final Steps” page presents the options for signing Final Steps

Sign this Application Using e-Signature

This signature option allows you to e-sign and submit your application in a matter of minutes.

% Signature Pages must be notarized and the ORIGINAL notarized hard-copy mailed or delivered to the Juneau DEC
H H H H office. Mo electronic validation is required to sign using this option, but your application will not be processed until
- |nV|te an Other party to Slg n your appllcatlon ’1 the signature page (and fee payment) has been received by DEC. Many of the hard-copy signature pages require

Adobe Acrobat Reader to view and print. Click on the following image to download and install Adobe Acrobat
1 1 1 Reader:
(Skip to step 28 of this guide) S

Invite another party to Sign and/or Pay for this Application
This option will allow you to extend the signing and/or paying privilege to anyone with an Internet-connected
gﬁ[& computer. Upon completion of this process, an instructional e-mail containing a link to this application will be sent
to anyone invited. You retain the right to sign and/or pay at any time, but with additional parties invited, they too
may complete these required final steps in the application process.

Guidance for Storm Water Multi-Sector General Permit eNEC 4/1/2015 Page 11



Select “Sign this Application Using e-Signature” if you
89 are already approved to electronically sign an
application.

Check the box indicating that you agree with the
2 0 Signing Agreement. To complete the signing process,

click on the “E-Sign in myAlaska” button to continue to
the Signing Ceremony.

Current Status: Completed and Not Signed

Please Note: Your application will not be processed unless it has been signed!

Tracking #: MSGPNEC-0005  Facility: ki e S (ST @

Permit No Exposure Certification

Sign this Application Using e-Signature
This signature option allows you to e-sign and submit your application in a matter of minutes.

Print, Sign and Submit a Hard-Copy Signature Page
Use this signature option to print a hard-copy version of the application signature page which can then be
submitted to DEC via traditional mail, fax, or hand delivered to the appropriate DEC office. Cruise Ship Registration
Signature Pages must be notarized and the ORIGINAL notarized hard-copy mailed or delivered to the Juneau DEC
office. Mo electronic validation is reguired to sign using this option, but your application will not be processed until
the signature page (and fee payment) has been received by DEC. Many of the hard-copy signature pages reguire

Adobe Acrobat Reader to view and print. Click on the following image to download and install Adobe Acrobat
Reader:

Invite another party to Sign and/or Pay for this Application
This option will allow you to extend the signing and/or paying privilege to anyone with an Internet-connected
computer. Upon completion of this process, an instructional e-mail containing a link to this application will be sent

to anyone invited. You retain the right to sign and/or pay at any time, but with additional parties invited, they too
may complete these required final steps in the application process.

I Cancel Overview

with the above statement

Back

Guidance for Storm Water Multi-Sector General Permit eNEC
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To complete the signature process enter your myAlaska
2 1 password, answer the secret question and click the

“Sign & Submit” button to submit your signature.

(Skip to step 25 of this guidance)

To print a hard-copy sighature page, select “Print, Sign
2 2 and Submit a Hard-Copy Signature Page”.

By $igning a pay
format, and is an accurate copy of the

This is Important because. under Alaska kaw. criminal penasties apply for falsely certitying a document. If you submit information that you know is
false, you could Taté mprsonment, fines, of both

eise hias used y
Document Details

Tide: Storm W, Nulti-Sector Genaral Parmit aNOI
tion: AKROGDAZE - sdig

nt of Emeronmental Consenvation

Certified Date:

Password: |

‘What school did you attend for sixth
grade?

Sign and Submil | | Cancel

Current Status: Completed and Not Signed

sed unless it has been signed!

Please our application will not be proc
Storm Water Multi-Sector General

Tracking #: MSGPNEC-0005 Facility: ikl Type: Permit No Exposure Certification

Sign this Application Using e-Signature

This signature option allows you to e-sign and submit your application in a matter of minutes.

Print, Sign and Submit a Hard-Copy Signature Page

Use this signature option to print a hard-copy version of the application signature page which can then be

submitted to DEC via traditional mail, fax, or hand delivered to the appropriate DEC office. Cruise Ship Registration

Signature Pages must be notarized and the ORIGINAL notarized hard-copy mailed or delivered to the Juneau DEC
% office. Mo electronic validation is required to sign using this option, but your application will not be processed until
H the signature page (and fee payment) has been received by DEC. Many of the hard-copy signature pages require

Adobe Acrobat Reader to view and print. Click on the following image to download and install Adobe Acrobat

Reader:

Get bt
—

Invite another party to Sign and/or Pay for this Application
alﬁ This option will allow you to extend the signing and/or paying privilege to anyone with an Internet-connected

computer. Upon completion of this process, an instructional e-mail containing a link to this application will be sent
to anyone invited. You retain the right to sign and/or pay at any time, but with additional parties invited, they too
may complete these required final steps in the application process.

I Cancel Overview

Guidance for Storm Water Multi-Sector General Permit eNEC
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Carefully read the steps to submitting your application Water Online Application System
2 3 on this page. Click the “Print the Official Signature Page” print and Submit 3 Hard-Copy Signatire Page

link to access your printable signature page. P 1 th apkcato procss,each sppkcan o agant ofthe JpAcant must b 3 vata sgture. Atamaivaly, you
may return to the Sig tior Page to select a different aption for submlct ing a si gnal.u e, If ','ou have any Q.JEE[IOHS
about thes process, contact your local DEC office or send an e-mail to DEC. Water.OPAM elpDalaska.go

WARNING: Printing your official signature page will lock Pladse Note: Your appication wil ot be processed unies it has been signed 3nd all fees have been pai
your application and you will not be able to make any
1. Review Your Applhic’atiup

additional changes. - _

Tracking #: AKR1DEGOS Facility: tast Type:

Chek the link above to deplay the Official Signature Page (printer friendly). Once the page has completely loaded, prnt the
signature page. Warning! Clicking on the link above will lock your application and you will not be able to make any
additional changes.

3. Sign the Printed Page

onca you hava a printed copy of tha Signature Page, locate the appropriate line on the page and enter your signature and
today's date.

4. Mail, Fax, E-mail or Electronically Submit the page to the DEC Office
Use the fellowing mailing address to submit your signature page and complete the hard-copy submission process. Fax and e-mai
are also valid mathods for submitting this page to DEC.

ALtn: Storm Water Program

Dvvaon of Water

Alaska Department of Envirenmental Conservation
855 Cordova Street

Anchorage, AK 99501

Fax: S07-269- 3987

Phona: 907-269-6117

Email address: DEC.Water.OPAHelpDalaska.gov

5. Await notification that your page has been received bLDEC

DEC will contact you when your Signature Page arrives. Please allow 2-1 waeks for page to amive at the DEC office in
Juneau.

Back Continue.
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When your document has finished downloading print it,
2 4‘ sign it on the appropriate line and send it to the address
provided in the Signature NOI:

Attn: Storm Water Program

Division of Water

Alaska Dept. of Environmental Conservation
555 Cordova Street

Anchorage, AK 99501

Wastewater Discharge Authori
GOVERNOR SEAN PARNELL

Thank you for using the DEC Water Online Application System. In order to sign your electronic
Notice of Intent (eNOI) application, you the NOI Certifier must sign and submit this Signature
NOL The ADEC needs to verify your signature in order to update the status of your eNOI to a
signed status.

Please sign on the appropriate line in the Certification Information Section (Section VIII, page 3)

of this Signature NOL Submit all pages of this Signature MSGP NOI via mail, fax, or email to:

Attn: Storm Water Program
Division of Water

Alaska Department of Environmental Conservation
555 Cordova Street

Anchorage, AK 99501

Fax Number: (907) 269-3487

Phone Number: (907) 269-8117

Email Address: DEC. Water OPAHelp{@alaska.gov

If you have any questions regarding this signature page or other questions concerning the eNOT
System, please call ADEC at: (907) 269-8117.

Thank you for using the ADEC eNOI system.

THE STATE Department of Environmental

Conservation
"ALASKA
DIVISION OF WATER

ion F
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If you require another party to sign your application,
select the “Invite another party to Sign this Application”
and proceed to the next step of this guide.

Enter the email of your alternative signer into the input
field and click the >35> button to add that
contact to the e-maill list.

TIP: You can enter multiple emails in this step. Simply

enter each additional contact as described above,
pressing the =2 button after each contact.

Click the “Continue” button and an email will be sent to
each of your invited alternates.

WARNING: You must click the =z button to add
the e-mail to the displayed list of alternates before
clicking the “Continue” button or else they won’t
receive an e-mail.

Current Status: Completed and Not Signed

Please Note: Your application will not be processed unless it has been signed!

. . g —_— g . Storm Water Multi-Sector General
Tracking #: MSGPNEC-0005 Facility: ikl Type: Parmit No Exposure Certification

Sign this Application Using e-Signature

This signature option allows you to e-sign and submit your application in a matter of minutes.

Print, Sign and Submit a Hard-Copy Signature Page
Use this signature option to print a hard-copy version of the application signature page which can then be
submitted to DEC via traditional mail, fax, or hand delivered to the appropriate DEC office. Cruise Ship Registration

Signature Pages must be notarized and the ORIGINAL notarized hard-copy mailed or delivered to the Juneau DEC
%- office. Mo electronic validation is required to sign using this option, but your application will not be processed until
' -‘ the signature page (and fee payment) has been received by DEC. Many of the hard-copy signature pages reqguire
Adobe Acrobat Reader to view and print. Click on the following image to download and install Adobe Acrobat
Reader:

ot M
—

nvite another party to Sign and/or Pay for this Application
giﬁ This option will allow you to extend the signing and/or paying privilege to anyone with an Internet-connected

=

computer. Upon completion of this process, an instructional e-mail containing a link to this application will be sent
to anyone invited. You retain the right te sign and/or pay at any time, but with additional parties invited, they too
may complete these required final steps in the application process.

I Cancel Overview

Assign Alternate Signer and/or Payer for your Application

Purpose

This page allows you to assign one (or many) alternate signer(s) and/or alternate payer(s) for your application. By assigning an
alternate, you are extending that right to the individual indicated. You still retain the right to either sign or pay for the application,
you are simply indicating that other individuals also have that right. Please note that any individual indicated below will be required
to apply for (and receive) an un-validated MyAlaska user id prior to signing or paying.

Please be aware that any e-mail addresses entered using this form will result in an e-mail being sent to that individual.
. . —_— o . Storm Water Multi-Sector General
Tracking #: MSGPNEC-0005 Facility: ikl / Type: Permit No Exposure Certification

I would like to assign an alternate...

Your Alternates:
(@ signer .
e-mail Address: test@alaska.gov

E-mail Comment (optional) *This comment will be sent to all alternates

[comne
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An instructional email containing a link to this S _ . ] .
3 O torm Water Multi-Sector General Permit
application is sent to the alternate signer allowing them
to complete the final steps in the application process.

1o wign and pay for application numher AKROSDARY for the faciliny: 'mdf
conit eNOIAKRDS

53 thas apphication, you will need the following Tracking Numbes and PIN:
ber: AKROGDA3S

NOTE: The alternate signer will need to have a myAlaska
account.

waterioasvs A ssociste sspo) site.

ications call John Randolph ar 907 -465-5307

After clicking on the link provided in the emall, the _
3 1 alternate signer will login to OASys and enter the Water Online Application System
Tracking Number and PIN which are also provided in the St of Auska » DEC » Onine Sevioes » Wler Gnine Appicsion Systom
em all . Tracking Mumber
|
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The alternate signer will be taken to the *“Final Steps”
page, giving them the opportunity to e-sign (if
validated) or print, sign and submit a hard-copy
signature page.

After your application has been signed, you will receive
an email confirming that your application was signed
another that your application was successfully
submitted.

If you submitted a hard-copy signature page, it may
take a few days to process.

If you choose to return to the application in the Water
Online Application System, the Application Overview
will display all tasks completed.

Final Steps
Purpose

Congratulations! You have completed the form completion phase of this process. However, one important step remains before your application
can be processed: Signature Submission. This page provides options for submitting your signature online using a MyAlaska account or by
printing, signing and submitting a hard copy. To make further changes before submitting, select the 'Overview’ button. If you have any questions
or concerns, please contact DEC at DEC.Water.OPAHelp@alaska.gov or call John Randolph at 807-465-5307.

Current Status: Completed and Not Signed

Please Note: Your application will not be processed unless it has been signed!
. . y i o N Storm Water Multi-Sector General
Tracking #: MSGPNEC-0005 Facility: ikl Type: Permit No Exposure Certification
s Sign this Application Using e-Signature
This signature option allows you to e-sign and submit your application in a matter of minutes.

Print, Sign and Submit a Hard-Copy Signature Page
Use this signature option to print a hard-copy version of the application signature page which can then be
submitted to DEC via traditional mail, fax, or hand delivered to the appropriate DEC office. Cruise Ship Registration

y Signature Pages must be notarized and the ORIGINAL notarized hard-copy mailed or delivered to the Juneau DEC
% office. Mo electronic validation is required to sign using this option, but your application will not be processed until
H the signature page (and fee payment) has been received by DEC. Many of the hard-copy signature pages require

Adobe Acrobat Reader to view and print. Click on the following image to download and install Adobe Acrobat

READEI

Invite another party to Sign and/or Pay for this Application
This option will allow you to extend the signing and/or paying privilege to anyone with an Internet-connected
gﬁﬁ computer. Upon completion of this process, an instructional e-mail containing a link to this application will be sent
to anyone invited. You retain the right to sign and/or pay at any time, but with additional parties invited, they too
may complete these required final steps in the application process.

Message T MSGPNEC-0005.pdf (426 KE)

H

"

The electronic

process for number MSGPNEC-0005 for Facility 'jkI' was completed at 10:15 PM on 3/30/2015.

Step

Overview

Purpose:

Please review the information you have entered. If any information is incorrect, click the appropriate section header "Edit’ button to return to that
section and edit your data. If the information is correct, click the "Continue” button below to proceed to the Signature and Payment
Options page.

NOTE: Your information has been saved; you may also exit the system and return later to finalize it.

Tasks: Ej View Copy of Record

¥) 1. Complete Steps Usage
¥) 2. Sign Red item

to the left indicate tasks that have yet to be
completed. You must complete every item from the task list

before DEC will process your submittal.
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Highlighted Feature:

The “Copy to New” button allows you to create a new
guestionnaire of the same type that pre-populates with
information from a previous questionnaire.

To copy previously submitted information, open your
original submittal and select “Copy to New” at the
bottom of the questionnaire overview page.

Copy to MNew Home

For assistance with the online process, please contact the Division of Water
at 907-465-5180 or email DEC.Water.OPAHelp@alaska.gov
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