FY18 Alaska Clean Water Actions (ACWA) Grant Application
Step-by-Step

The ACWA application can be filled out using the Division of Water’s Online Application System. This document will guide you
through this new online process.

Alaska Clean Water Actions Grant Application

1 Go to Division of Water’s Alaska Clean Water Actions r“ - o et ACNA e |
. . ArAska CLEAN WATER ACTIONS - ACWA
home page |oCated at the fOI|OWIng Internet URL. Cindy Gilder - Non-Point Source Section Manager o
. Emd:gwlder@a\aska gov - (907) 269-3066 ! QL'NK LINKS
http://www.dec.state.ak.us/water/acwa/ACWA_index.ht Wt AW - e 201 i oty Vit by Trck

The Alaska Clean Water Actions (ACWA) was created

* FY17 ACWA Grants Awarded

| I | through Adminisirative Order 200. This directive told * DECN s \Water H S P16 ACWA Grant A Jishment

— Alaska resource agencies to work together fo lonpoint Source Water Home S e S
characterize Alaska's waters in a holistic manner; “ DEC Water Quality Assessment and J ACWA High Priority Waters
sharing data, expertise and other information. ACWA's Monitoring Recommended Actions FY¥ 17

database of priority waters and identified stewardship

Se|eCt the “Apply for FY18 ACWA Grant” und er “Qu'ck actions is a product of this collaboration. The three & Non-Paint Source Loan Information & Previously Funded Projects
Links”.

This page discusses the ACWA grant application. When Proposal Deadline
2 Proposals must be submitied using the online application unless other arrangements have been made. Proposals must be received no later

ready to begln the Onllne appllcatlon process' Cllck On the than 5:00 pm, February 15th, 2017. A hard copy of the proposal is NOT required.

“Complete Application Online” button. R —

DEPARTMENT OF ENVIRONMENTAL CONSERVATION - NONPOINT SOURCE PROGRAM

Northern/Interior Chandra McGee 907-451-2140 chandra mcgee@alaska gov
Matsu, Western Laura Eldred 907-376-1855 laura.eldred@alaska.gov
Kenai, Anchorage Jeanne Swartz 907-269-7523 jeanne.swarlz@alaska.gov
Southeast Gretchen Pikul 907-465-5023 gretchen pikul@alaska.gov

DEPARTMENT OF ENVIRONMENTAL CONSERVATION - BEACH GRANT
DEPARTMENT OF ENVIRONMENTAL CONSERVATION - GRANTS ADMINISTRATOR

DEPARTMENT OF FISH AND GAME

Statewide Jarrod Sowa 907-465-8493 jarrod.sowa@alaska.gov
DEPARTMENT OF NATURAL RESOURCES

Statewide David Schade 907-269-8645 david.w.schade@alaska.gov

NOTE: Please review the ACWA Grant Online Application Step.

[

[pent before proceeding to fill out the online application.

Complete Application
Online ]
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Welcome to the Water Online Application System (OASys)!
3 ‘Water Online Application System

WEeLcoME To DEC's WATER ONLINE APPLICATION SYSTEM (OASYS)

TIP: OASys requires an active myAlaska account. If you

This system may be used to
d h | k k b | « Apply for ADEC state general permit coverage for contained water and excavation dewatering

O nOt ave a myA as a aCCOU nt’ S Ip to Ste p 5 e OW'  Apply for APDES general permit coverage for construction storm water, industrial storm water, and offshore seafood processor
« Submit APDES nofice of termination for construction storm water and the annual report for industrial storm water
« Submit APDES Seafood Annual Report - NEVY

NOTE: If you have used a myAlaSka aCCOunt to apply for  Apply for Municipal Matching Grant, Alaska Clean Water Actions Grant and Village Safe Water Grant

& Submit the Alaska Drinking Water Fund, the Alaska Clean Water Fund, and Municipal Matching Grant questionnaires

and e_sign a PDF then you a|ready have an active « Submitthe Municipal Grant and Loan quarterly report

* Register a Commercial Passenger Vessel

myAl aska aCCO u nt. * Submit a Remote Mainainance Worker Trip Report

Note: New application types are added fo the system frequently

To view other applications, please go to the Permit Application Portal

To enter the Water Online Application System, select "Continu L and login using your myAlaska user account

Continue t

M yA?aska

If this is your first time visiting this page and you do not have a myAlaska account, enroll at myAlaska

Guidance for Creating New myAlaska Account

4 Log in to your myAlaska account and skip to step 6 in this

g u | d ance DEC Water Oniine Application System (OASys) has sent you here to sign in

myAlaska Login
Usomame: ]
Password: [ |

Forgot my Username
Forgot my Password
New User: Register for a myAlaska Account
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+ Submit APDES Seafood Annual Report

at myAIaska" Iil’]l(l You Only need to Create a myAIaSka - Apply for Municipal Matching Grant, Alaska Clean Water Actions Grant and Village Safe Water Grant

= Submit the Alaska Drinking Water Fund, the Alaska Clean Water Fund, and Municipal Matching Grant questionnaires

aC CO U n t O n Ce . = Submit the Municipal Grant and Loan quarterly report

+ Register a Commercial Passenger Vessel

5 If you don’t have a myAlaska account, select the “enroll [

+ Submit a Remote Maintenance Worker Trip Report

Guidance for Creating a new myA|aska account is Note: New application types are added to the system frequenty.

To view other applications, please go to the Permit Application Forms.

aval | abl e at: To enter the Water Online Application System, select "Continue to myAlaska" and login using your myAlaska user account

START E-SIGNING IN OASYS

DEC Water's validation of myAlaska accounts for e-signing in OASys is now available!

http://dec.alaska.gov/water/OASysHelp/attachments/m uldance or DEC Water Vaiaton ofyout myAfaska Aceoun

yAK Reg quidance.pdf - “"MyAlaska ]

myAlaska

If this is your first time visiting this page and you do not have a myAlaska accout, enroll at myAlaska

‘Guidance for Creating New myAlaska Account

6 After successfully logging in to myAlaska, you will arrive at

_ _ i Water Online Application System (OASys)
the Water Online Application system (OASys).

Welcome, sita d girl (myAlaska Profile) Apply for eSignature

The following categories are available online. To start the process, select from the tabs below.

Select the “Grants” tab. ‘. B

You have no recent, 'In Process' Applications...
To start a new application, click on the appropriate tab above, and then select the desired application from the list.

Cruise Ship
Registration

Permit Application

Storm Water
Application

Grant Application Loans

Questionnaire Reports
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7 Select the “Alaska Clean Water Actions

Application” from the list that appears.

A series of steps will take you through the application,

8 asking for information pertinent to your project.

Fill out the information on these pages as completely and

thoroughly as possible.

(Below you will find a few “Tips” that provide additional

information regarding navigation of these steps.)

Grant

‘Water Online Application System

Welcome Janice McLean

The following categories are available online. To start the process, select from the tabs below.

four "In Process” Applications | Cruise Ship | Grants | Loans | Permits | Questionnaires | Reports | Storm Water

» Alaska Clean Water Actions Grant Application(acwa)
nicipal Matching Grant Application(Mmsa

» VSW Construction Application(wcipcon)
> VSW Planning Application(wcippLN)

If you do not see the category that you need, or to view a general permit, please go to the Permit Application Portal.

If you are not sure which application you need, please go to the OASys Help Page.

If you received an email inviting you to sign or pay for an application, go to the Associate to Application page.

To copy previously submitted information, open your original submittal and select the "Copy" option at the bottom of the Overview
page.

If you need to void an application that was entered in error, please send an email to DEC.Water.OPAHelp@alaska.gov. Include the
tracking number for the application needing to be voided.

Department of Environmental Conservation

sion of Water

0 pec @ siate of Alaska

State of Alaska > DEC > Online Services > Water Online Application System

Alaska Clean Water Actions Grant

Reset Timeout

ACWA Priorities

Submission Process

Step

Warning: This application must be submitted by: 2/15/2017 5:00:00 PM Alaska Time

Purpose
Answer the following questions before proceeding to complete the application. Please read the Application Step by Step document carefully before
proceeding.

The step will timeout after 30 minutes of inactivity. Activity is defined as hitting the 'Previous’, 'Overview' or 'Save & Continue’ buttons. Selecting
any of these buttons will save the data you've entered on this step. Selecting any of these buttons will save the data you've entered on this step.
* indicates required field.

Alaska Clean Water Actions Grant

2018ACWAQ025 Facility: Type: Application

Tracking #:

Al: ACWA Priority Waterbody

Guidance for ACWA Grant Application
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The step numbers at the top of the page can be used to

navigate directly to pages that have already been u

completed.

Organization:

Any question with a red star (%) next to it is required and _
Mame of Organization * [
must be completed before the current step can be  [ieoommtion o mowon | |

Non-Profit Organization, Tribal government, etc.

Com pleted . Data Universal Numbering System (DUNS) * [
Address 1 * [
Address 2 [
City * |
State * [A\aska
Zip *

Project Contact:
MName * [
Title * |
Phone Number * |

Fax Number

Email

When finished with a step, go to the next page by [F S SM
selecting the “Save & Continue” button in the lower right
corner of the page. \ X /

NOTE: At any time you can logout and your information will
be saved. Changes to the current page are not saved until you hit

“Previous”, “Overview”, “Save”, or “Save & Continue”.
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- At any time, you can also select the “Overview” button at
the bottom of any page to go to the overview step (last
step). This step allows you to review your information and
to edit previously entered information.

Step 1 in the application process determines how
the project addresses ACWA priorities identified
for the FY18 grant solicitation.

¢ ACWA waters and actions ( )

¢ ACWA stewardship actions ( )

Step 2 in the application process requests applicant
information.

Enter the Organization Information and provide a Project
Contact.

Alaska Department of Environmental Conservation

O pec @ state of Alaska

@ Division of Water

State of Alaska > DEC > Online Services > Water Online Application System

Alaska Clean Water Actions Grant

P Reset Tim:
Submission Process The step will

the

efined a5 hitting

ACWA Priorities

Step

warning: This application must be submitted by: 2/15/2017 5:00:00 PM Alaska Time

Purpose
Answer the following questions before proceeding to complete the application. Please read the Application Step by Step decument carefully before
proceeding.

The step will timeout after 30 minutes of inactivity. Activity is defined as hitting the 'Previous’, 'Overview' or ‘Save & Continue' buttons. Selecting
any of these buttons will save the data you've entered on this step. Selecting any of these buttens will save the data you've entered on this step.
* indicates required field.

Alaska Clean Water Actions Grant

2018ACWAQ025 Facility: Type: application

Tracking #:

Al: ACWA Priority Waterbody

Warning: This application must be submitted by: 2/15/2017 5:00:00

Applicant Information

PM Alaska Time

Purpose
Please fill out the following infermation about yeur organization as completely as possible.

The step will timeout after 30 minutes of inactivity. Activity is defined as hitting the 'Previous’, 'Overview’ or 'Save & Continue’ buttens. Selecting
any of these buttons will save the data you've entered on this step.

* indicates required field.

Tracking #: 2018ACWA0025 Facility: oy IEEE) ERE T AGI G

Application
Organization:
Name of Organization *
Type of Qrganization *

(i.e., Local government, Educational Institution,
Non-Profit Organization, Tribal government, etc.)

Data Universal Numbering System (DUNS) *

Address 1

Guidance for ACWA Grant Application
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In Step 3, enter information about your project.

Step

Project Overview

warning: This application must be submitted by: 2/15/2017 5:00:00 PM Alaska Time
Purpose
Please answer the following guestions as completely as possible.

The step will timeout after 30 minutes of inactivity. Activity is defined as hitting the 'Previous’, ‘Overview’ or ‘Save & Continue’ buttons. Selecting
any of these buttons will save the data yeu've entered on this step.

* indicates required field.

Alaska Clean Water Actions Grant

2018ACWADO30 P
Application

Tracking #: Facility: Type:

Project Title:

Title

Project Overview: Summarize the proposed project in 1-2 paragraphs. Describe how it addresses the Solicited Action or
Stewardship Priority. Include the environmental benefit(s) and how you will measure success. This section is intended to
provide an overall description of the proposed project activities. The project details will be provided in the Workplan in the next
step. [500 Words Maximum]

Step 4 in the application process collects FY18 Work Plan
and FY18 Budget Templates.
Download the document in the link
Fill out the document appropriately \
and save to your computer
Click ‘Choose File’ and navigate to the file’s —_|
location on your computer
Enter appropriate document title (optional)— |
Click ‘Attach’ to attach the document——— |

Project Overview: *
P
EEE—
Project Workplan
[varning: This application must be submitted by: 2/15/2017 5:00:00 PM Alaska Time

Purpose
Use the provided Word template(s) to explain the proposed project from start to finish.
The workplan must be erganized with project Objectives, associated Tasks and defined Deliverables for each task.
An example of a complete workplan is provided on the ACWA application web page FY18 Work Plan Example
* indicates required field.

Alaska Clean Water Actions Grant

2018ACWAD0026 5
Application

Tracking #: Facility: Project Title Type:
T the template, save the file, and upload as an attachment.

Download the FY18 Work Plan Template for year 1 and attach your completed document below.
- Add FY%B work Plan Template Attachment

File: | Choose File | No file chosen
Type: |FY18 Work Plan

| _—P Title:

Template

Attach
[ Attachments

Remove

Once attached, your document should appear in the

attachment list.
You can remove an attached document by :
1. checking the box

2. selecting remove.

Repeat this process to attach your FY 18 Budget Template

Add FY18 Work Plan Template Attachment

File: | Choose File |No file chosen
Type: |FY18 Work Plan Template
Title:

Attach
Attachments
] My WorkPlan.docx 20.1 KB (FY18 Work Plan Template, My FY18 Workplan)

Remove

Guidance for ACWA Grant Application
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Step 5 in the application process collects FY19 Work Plan
and FY19 Budget Templates.

Repeat the process described in step 4 only if you are
applying as a two year project.

Step 6 in the application process collects project funding
and match information.

Part a. FY2018 Project Costs:

A. Enter the Funds Requested for FY2018

B. Minimum Non-Federal Matching Funds are displayed
C. Enter the actual Non-Federal Matching Funds

D. Total FY2018 Project Costs are displayed

NOTE: The Minimum Non-Federal Matching Funds and
Total FY2018 Project Costs will automatically calculate and

are display only.

Part b. FY2019 Project Costs:

Repeat the process described above only if you are
applying as a two year project.

\Warning: This applic

Step

Project Workplan - Second Year

n must be submitted by: 2/15/2017 5:00:00 PM Alaska Time

Purpose
Use the provided Word template(s) to explain the proposed project from start to finish.
The workplan must be erganized with project Objectives, associated Tasks and defined Deliverables for each task.
An example of a complete workplan is provided on the ACWA application web page FY19 Work Plan Example
* indicates required field.
Alaska Clean Water Actions Grant

Tracking #: Application

2018ACWA0026 Facility: Project Title Type:

This step is for 2 year projects only
Fill out the template, save the file, and upload as an attachment.
Download the FY19 Work Plan Template for year 2 and attach your completed document below.

Add FY19 Work Plan Template Attachment

Warning: This applica

File: | Choose File |No file chosen
Type: |FY19 Work Plan Template M
Title:

Step

Project Funding And Match Information

PM Alaska Time

on must be submitted by: 2/15/2017 5

Burpose
Budget - Grant Request and Matching Funds Information.

* indicates required field.

Alaska Clean Water Actions Grant

Tracking #: 2018ACWA0027 Facility: Project Title Type: e e i)
Two Year Projects:

Some projects are eligible for two year funding. Please refer to Appendix C and Appendix D for eligible projects.

Will you be applying as a two year project? * Yes No

Project Costs:

a. FY2018 (7/1/2017 - 6/30/2018) Project Costs:
Funds Requested *

Each funding source has distinct match requirements and some have none (see attached Appendix B). The majority of funding
requires a minimum 40% non-federal match of total project cost (a 40/60 split match/grant). To calculate required matching
funds, multiply funds requested by 2/3. The total project cost is funds requested + required matching funds. For assistance
with calculating the minimum 40% non-federal match, click here.

Minimum Non-Federal Matching Funds: 0
Non-Federal Matching Funds *
Total FY2018 Project Costs 0

b. FY2019 (7/1/2018 - 6/30/2019) Project Costs:
(Only complete this section if eligible and applying for two year funding.)

2nd Year Funds Requested
Each funding source has distinct match requirements and some have none (see attached Appendix B). The majority of funding
requires a minimum 40% non-federal match of total project cost (a 40/60 split match/grant). To calculate required matching

funds, multiply funds requested by 2/3. The total project cost is funds requested + required matching funds. For assistance
with calculating the minimum 40% non-federal match, click here.

2nd Year Minimum Non-Federal Matching Funds: 0
2nd Year Non-Federal Matching Funds
2nd Year Total Project Cost 0

Guidance for ACWA Grant Application
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Step 7 collects organization, project manager, project
staff, and grant administration experience.

Step 8 allows you to electronically submit any supporting
documents. If you don't supply the required documents
here, you will need to send them in |ater.

Any documents uploaded from another step should
already appear.

To attach a file:

= Click the “Browse...” button

= A file browser window will open. Select the file you want
to upload then click the L% | putton. The name of
the file you selected will appear next to the “Browse...”
button.

= Select what kind of file it is from the drop-down menu
and add a title and description.

= Click “Attach” when you have all the information

completed to submit your document.

Click “Save & Continue” to continue to the next step.

REMINDER: Commitments to funding and/or in-kind support are
required from project partners being paid grant funds and/or
listed as providing matching funds and/or support.

Organization, Project Manager and Project Staff Experience
Warning: This application must be submitted by: 2/15/2017 5:00:00 PM Alaska Time

Purpose
Please answer the following two questions about your organization's experience.

The step will timeout after 30 minutes of inactivity. Activity is defined as hitting the 'Previous’, ‘Overview' or 'Save & Continue’ buttons. Selecting
any of these buttons will save the data you've entered on this step.
* indicates required field.

Alaska Clean Water Actions Grant

Tracking #: 2018ACWA0027 Facility: Project Title Type: et

Organization Experience: Describe the organization receiving the grant and why it is the appropriate entity to undertake this
project. Include examples of similar projects managed by this organization.
[500 Words Maximum]

0Organization Experience: *

Project Manager Experience: Describe the project manager's experience in managing similar projects, qualifications, and
technical abilities. You may also include a CV or resume as an attachment in Step 7.
[500 Words Maximum]

Project Manager Experience: *

The file size limit for each attachment is 20MB. The maximum number of attachments allowed is 25 files.
To see what kinds of files may be uploaded, click here.

Required Attachments
The following list of attachments are required to be submitted, but uploading in this step is optional. Alternatively, you may
submit via email, fax, traditional mail, or hand delivered to the appropriate DEC office.

1. FY18 ACWA Budget Template
2. FY18 Work Plan Template

Attach a file

File: | Choose File |No file chosen

Type: | Select A
Title: | Select
. Letter of Support

Description:

Commitments to Funding

In-kind Services From Project Partners

Federal Indirect Letter

FY18 ACWA Budget Template

FY19 /A Budget Template

FY18 Work Plan Template 4
FY19 Work Plan Template

Other

Attachments
@ My Budget.docx 20.1KB (FY18 ACWA Budget Templafe)
B My WorkPlan.docx 20.1KB (FY18 Work Plan Tempiate)

Remove

Guidance for ACWA Grant Application
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The “Application Overview” page (last step) gives you an
opportunity to review and edit what you have entered so
far.

To change any information in a section, select the “edit”
button that corresponds to that section.

Any fields you have left blank will be highlighted yellow, so
you can go back and edit them if you need to.

After all information is entered and you have finished
adding all online attachments, you will need to submit
your application.

NOTE: A check will appear next to task “Complete Steps”
if the application is complete and ready to be submitted.

To go the Final Steps page, select the “Submit” link under
tasks on the Application Overview page. You can also
click on the “Continue” button at the bottom of the page.

The “Final Steps” page gives you the option to submit your
application to DEC.

If you are satisfied with your application click the submit
button on this page.

NOTE: Once submitted, you will no longer be able to
modify the application or add additional attachments.

—

Overview

Purpose:
Please review the information you have entered. If any information is incerrect, click the appropriate section header 'Edit’ button to return to that
section and edit your data. If the information is correct, click the "Continue™ button below to proceed to the Submittal page.

NOTE: Your information has been saved; you may alse exit the system and return later to finalize it.

Tasks: Print For Your Records
(¥) 1. Complete Steps Usage Tips:
2. Submit Red items to the left indicate tasks that have yet to be

completed. You must complete every item from the task list
before DEC will process your submittal.

Your Current Entries:

Alaska Clean Water Actions

Tracking #: 2018ACWA0028 Facility: Project Title Type: Grant Application
Org: DEC Water WIM
ACWA Priorities Details Edit
Does this project target a specific waterbody(ies) in No
Appendix D?

Alaska Clean Water Actions Grant

i
Purpose:

Please review the information you have entered. I
section and edit your data. If the information is|

NOTE: Your information has been saved; you may

Tasks:

¥) 1. Complete Steps
2. Submit

el G DL L2,

Final Steps

Purpose

Congratulations! You have completed the form completion phase of this process. If you are satisfied with your application and have finished
attaching all eptional documentation, submit this application to DEC by using the 'submit’ button below. To make further changes before
submitting, select the 'Overview' button. If you have any questions or concerns, please contact DEC at DEC.Water.OPAHelp@alaska.gov or call the
Divisien of Water at 907-465-5180.

Current Status: Completed

Alaska Clean Water Actions Grant

Tracking #: 2018ACWA0028 Facility: Project Title Type: Application

Submit

Cancel Overview

Guidance for ACWA Grant Application
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Once your application is submitted, you have completed
the online application process and may close your
browser.

. State of Alaska

Alaska Clean Water Actions Grant
Submitted

Congratulations, your application has been submitted!

If you have any questions or concerns, please contact DEC at DEC.Water, OPAHelp@alaska.gov

=

You will receive an email confirming your submission. The [ oo oo
email will include a PDF attached which contains the Missags | 201540001 et 7 10
submitted application. The electronic submission process for application number 2018ACWAQ011 for Project Project Title' is complete.

Your application appears to be complete and has been submitted to the Department for review at 4:01 PM on 12/22/2016, on behalf of
ADEC Water - MGL Program_ To view the application online, go to Water Online Application
ttps://test.dec.alaska pov/applications/water/oasys/Welcome aspx) and use the application reference number 2018ACWAO0011.

If you choose to return to the application in the Water [ Ajaska Clean Water Actions Grant
Online Application System, the Application Overview wiill
display all tasks completed. g Overview

Purpose:
Please review the information you have entered. If any information is incorrect, dick the appropriate section header 'Edit’ butten to return to that
section and edit your data. If the information is correct, click the "Continue” button below to proceed to the Submittal page.

NOTE: Your information has been saved; you may alse exit the system and return later to finalize it.

From this page you can select ‘Print For Your Records’ t0 | s

print a copy of the overview page. ) 1. Complete Steps

(¥) 2. Submit Red items to the left indicate tasks that have yet to be
completed. You must complete every item from the task list
before DEC will process your submittal.

For assistance with the online process, please contact the Division of Water at 907-465-5180 or email
DEC.Water.OPAHelp@alaska.gov
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